


4) Select " Password settings (change)." 
 

 
 

5) Change your password.  Read password format carefully. 
   

 
 ☺ In the New password edit box, enter your new password. 

 ☺ In the New password again edit box, enter your new   
  password again.  Asterisks will appear as new password is entered. 

 

 
 

6) Select button located at the bottom of the page. 
 
    Use new password the next time you access Employee Self Service/HRIS. 


